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•Customization Options
•Avoiding Common Pitfalls
•Dealing with In-Progress Courses
• Progress Reports
• Transcripts 

Overview

“The suspense is terrible, I 
hope it will last”



Academic Terms and Reports

Progress Reports
• Two Academic Terms
• Independent Progress Reports
• NO end of the Term Average

• One Academic Term with 
Grading Units
• Columns with each Grading Unit
• End of Term Average



Academic Terms and Reports
Transcripts
• Two Academic Terms

• Two columns – Semester Grades

• One Academic Term
• One Column – End of Year Grades



Academic Terms and Reports

Impact to Teachers / Gradebooks
• Two Academic Terms
• One Academic Term with Grading Units
• The Averages tab



Progress Reports



Progress Reports - General Info

• Continuously Available to Guardians/Student 
• Updated real time
• School can hide grades via the Academic Term/Grading Units Settings
• Progress Report – to show letter grades and not numerical grades – Gradebook Settings
• Lock grades at the end of a Grading Unit
• Lock grades at the end of an Academic Term
• Saving the end of the Academic Term Progress Report
• How do Comments work?
• How do Conduct Items work?
• How does Attendance work?
• What can I customize?
• What is the Cumulative Grade Report?



Progress Reports - Customizing

• How do Comments work?
• How do Conduct Items work?
• How does Attendance work?
• What can I customize?
• What is the Cumulative Grade Report?



Progress Reports

• How do parents see the Progress Report?
• Student Profile > School tab > Progress Report
• The student's Summary tab - left sidebar, below the Student's name for 

Guardians, Term Summary for Students

• As an Admin – how can I produce a Progress Report?
• A Student's People Page, School tab (Admin only) - select any Year and Term, 

click Progress Report
• The Report’s page



BONUS – Weighted Grades

Example 1 - a grade in every category
• Weights add up to 100% of the grade

• Tests (60%)
• Homework (25%)
• Participation (15%)

• Category Percentage Grades
• Tests -  75/100
• Homework - 95/100
• Participation - 80/100

Overall average would be computed as:
((75*.6) + (95*.25)+(80*.15)) / 1 = 80.75%

Example 2 - no grade in at least one category

• Weights add up to 100% of the grade
• Tests (60%)
• Homework (25%)
• Participation (15%)

• Category Percentage Grades
• Tests -  75/100
• Homework - 95/100

Overall Average
((75*.6) + (95*.25)) / .85 = 80.88%



Transcripts



Transcripts

• There are two DIFFERENT 
Transcript Reports
• Transcripts 
• Unit Transcripts



Transcripts

• The main sections
• Header - 
• Body – Courses in ClassReach AND Transfer Courses
• Footer - customizable

• Connections / Links
• Header – Settings>School Information
• Body – pulls grades from…

• Course page
• Sections/Gradebook
• People page>Transfer tab

• Footer – User Info Form



Transcripts

Extra fun things
• Class Rank
• GPA Scales
• Graduation Date
• Custom Transcript Markings



Common Pitfalls

• Gradebook Settings
• Visibility of numerical grades

• Course Settings
• Not listing a course on the transcript

• Transfer tab
• Not entering a numeric grade causes a transcript error



Dealing with In-Progress Courses

• Progress Reports
• Transcripts 



Q & A


